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APPLICATION FOR ASSESSMENT 
OF CE-MARKED CONSTRUCTION PRODUCTS
Pursuant to §28 and Annex V to Regulation (EU) No 305/2011 (CPR)
	01_Applicant’s order number (not obligatory)
	

	02_ITC Order number (do not fill out please) 
	
	


1 – APPLICANT 
	1_Company name 
	

	2_(VAT) Registration number 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3_ Address 
	

	4_ZIP / Country
	
	
	
	
	
	
	

	5_Company representative (name, position)
	

	6_Contact person (name, position, phone)
	

	7_E-mail of the contact person 
	@

	8*_Bank name and address* 
	

	9*_SWIFT code
	
	10*_IBAN 
	

	11_Position of the applicant
	 FORMCHECKBOX 
  Manufacturer        FORMCHECKBOX 
  Authorized Representative  


2 – PRODUCT DESCRIPTION
	1_Product (type)
	

	2*_Brand name(s) 
	

	3*_Relevant standard
	

	4*_Product usage/features
	

	5*_Manufacturer 
	


3 – service description
	1*_Assessment system*
	See Annex V of CPR and Annex ZA of the standard:     FORMCHECKBOX 
  1+       FORMCHECKBOX 
  1       FORMCHECKBOX 
  2+       FORMCHECKBOX 
  3  

	2_Language 

of issued documentation
	

	3*_Other requirements / specifications
	

	4*_List of documentation attached
	


4 – Applicant’s declaration 
1. (Only for countries outside EU:) 
 FORMCHECKBOX 
  We declare that we have no workplace, business premises or establishment in the Czech Republic (CZ)
and thus we meet all conditions for billing without VAT  .   
 FORMCHECKBOX 
  We have a workplace, business premises or establishment in the CZ and thus we do not meet conditions for billing without VAT.
2. We declare that all data in this application and documentation attached are truthful.


	Signature of the company representative + stamp

	

	Date 
	


HOW TO FILL OUT THE FORM

“APPLICATION FOR ASSESSMENT

OF CE-MARKED CONSTRUCTION PRODUCTS”

READING THESE HINTS IS NOT OBLIGATORY.
But it can save your money and time for receiving our results.

If you send the filled application to ITC, 
please delete these two pages with explanations and comments.

	Point
	Explanation / Comment

	General comments
	This application is to be used for the construction products within the scope of Regulation (EU) No 305/2011 (see: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2011:088:0005:0043:EN:PDF), for which the relevant EN standards have been harmonized (see the list of harmonized standards at: http://ec.europa.eu/enterprise/newapproach/nando/index.cfm?fuseaction=cp.hs&cpr=Y ) 

	
	Please fill out yellow fields only. Filling out the fields marked with * is not obligatory. 
Nevertheless, if you know the required data, fill them out: this can eliminate misunderstandings 
and additional questioning, and thus speed up your application.

	
	If you send the application electronically please rename this file using your company name (and your order number and and/or the product name if you send more applications at the same time), e.g. CPR_Application_AB-Constructions_Aggregates1.pdf

	
	The company name and type/product/brand name(s) in the application shall respond to the names in the whole documentation attached (e.g. technical specification file, installation guide, marking plate, and all test reports). These names will also be used in the final report and the certificate.
Differences in names in the whole documentation submitted may be a reason for refusal of the application.

	
	The company representative’s signature must be on the same page as the declaration. If your application exceeds one page, make a new page starting with the beginning of Section 4 (Applicant’s Declaration).
The signature must be an authentic one – no ‘electronic stamps or signatures’.
It is, nevertheless, possible to send an unsigned draft of the application and, after approval by ITC,  the final version.

	1.5
	Write down the name and position of the company representative 
He/she must be entitled to act on behalf of the company and, if needed, this authorization must be proved (by a nomination decree, record in the Trade Register, or similar). The representative must be the person signing this application.

	1.6
	The contact person is a person entitled to negotiate with ITC and competent enough to answer questions regarding your application.

	1.8–10

	The banking data is not obligatory but is recommended, especially if you are going to pay directly to ITC (not relevant for clients being mediated by ITC foreign representatives). Banking data helps us to identify your payment in a better way and, if the assessment/certification process is not completed, the money paid in advance is returned to the account specified here.

	
	SWIFT and IBAN are international codes of banks and bank accounts.
Example: ITC’s SWIFT is “KOMB CZPP XXX”  and IBAN is “CZ88 0100 0000 8621 1333 0267”

	1.11
	Duties of manufacturers, their authorized representatives as well as importers and distributors are stated in the Chapter III of the Regulation (EU) No. 305/2011.


	2.1–2
	Only field 2.1 is obligatory. Nevertheless, it may be useful to distinguish a general type of the product (i.e. product family) and particular models, brand names, or sizes of the family.

Use Field 2.2 especially if you apply for the assessment of more partly different products (with separate DoP, i.e. Declarations of Properties). The names on the certificate shall respond to names in all DoPs. 
The names of all models may be also necessary for determining of product family representatives to be tested.

More models in one application are acceptable provided all of them are identical or very similar in all aspects to be assessed (especially in the assessment system as stated in the Field 3.1).

	2.3–4 
	Harmonized standard need not be quoted if it is evident. But sometimes the same product can be assessed according to more different standards (e.g. a material can be used as thermal or waterproofing insulation) and then it is necessary to quote the product’s usage or relevant harmonized standard.

The usage of the product (e.g. in bearing or non-bearing constructions) and some features (e.g. class of reaction to fire) can influence the assessment procedure (see comment 3.1) as well as the extent of testing. 

	2.5
	Write down the manufacturer’s name and full address if you are an authorized representative.

	3.1
	Annex ZA of the relevant harmonized standard quotes one or more assessment systems as well as the particular duties of the parties (the Manufacturer, Notified Body, Testing Laboratory). Short review:

•  3    Testing in a Notified Testing Laboratory (NTL)
•  2+  Initial and surveillance inspections of the Factory Production Control (FPC)
•  1    Testing in a NTL and inspections of the FPC
•  1+  Testing in a NTL, inspections of the FPC and audit-testing of samples
The system may depend on the usage or features of the product (see 2.3–4).

	3.2
	Implicit language of issued documentation is English (not necessary to fill out). 
English or Czech languages: no special charge.
If any other language(s) are required, an extra fee for translation(s) is charged (minimum EUR 50).

	3.3
	Write down any other special requirements or information for the Notified Body (e.g. some test extensions according to national regulations, additional information about product families, etc.)

	3.4
	The list of documentation attached to this application is not obligatory but it is recommended since it eliminates any chance that some part(s) of your documentation will not be taken into consideration – especially if you ask for more products/models to be assessed/certified.
Write down either the descriptions of documents attached to each product/model, or their filenames, or at least the number of files attached.

All documentation must be submitted in English or in Czech languages. Other languages are accepted only with previous approval by ITC and a fee for translations may be charged.

	4.1
	This point must be explicitly filled out (checked) by applicants from countries outside EU. 
If not, they will be charged by 21% VAT to the price.
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