	

	INSTITUTE FOR TESTING AND CERTIFICATION

Notified Body No 1023 * Product Certification Body No 3020 (CZ)


APPLICATION FOR TESTING AND/OR CERTIFICATION 
OF AN ELECTRICAL AND ELECTRONIC EQUIPMENT (EEE)

Please read carefully the comments on the following page before filling out this form
	Applicant’s order number (not obligatory)
	

	ITC Order number (do not fill our please) 
	
	
	
	
	
	
	
	
	


1 – APPLICANT 

	1–Company name 
	

	2– Address 
	

	2a–ZIP / Country
	
	
	
	
	
	
	

	3–VAT-registration No
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4–Bank data (SWIFT / IBAN)
	/

	5–Company representative (+position)
	

	6–Contact person (name, position, phone)
	

	6a–E-mail of the contact person 
	@


2 – PRODUCT DESCRIPTION
	1–Product name
	

	2–Model name(s) 
	

	3–Manufacturer 
	= applicant

	4–Description or category
	


3 – service description
	1–Extent of required documentation to be issued 
	 FORMCHECKBOX 
 Type certificate                              FORMCHECKBOX 
 Product certificate                        
 FORMCHECKBOX 
 Re-certification                              
	    FORMCHECKBOX 
 EMC certificate by NB 1023 
    FORMCHECKBOX 
 Test Report only 
    FORMCHECKBOX 
 Other (specify in 3–5)                                                  

	2–Language of issued documentation
	 FORMCHECKBOX 
 English           FORMCHECKBOX 
  Other (specify in 3–6)     

	3–Directives used
	 FORMCHECKBOX 
 EMC               FORMCHECKBOX 
 EMC: disturbance     FORMCHECKBOX 
 EMC: immunity                        
 FORMCHECKBOX 
 LVD                FORMCHECKBOX 
 RoHS                        FORMCHECKBOX 
 Other (specify in 3–5)

	4–Testing
	 FORMCHECKBOX 
 Required         FORMCHECKBOX 
 Not required              FORMCHECKBOX 
 Partly required (specify in 3–5)          

	5–Other requirements / specifications / standards
	

	6–List of documentation attached
	


4 – Applicant’s declaration 
1. We declare that all data written in this application and attached documentation are true. 

2. [ Only for countries outside EU: ]  We declare that: 
– We have no business premises or establishment in Czechia and thus we meet all conditions for billing without VAT    FORMCHECKBOX 

– We have business premises or establishment in Czechia and thus we do not meet conditions for billing without VAT  FORMCHECKBOX 
.

3. If we apply for assessment by the Notified Body, we have specified the aspects of conformity to be assessed in Item 3-5. 
We also declare that we have not applied for this assessment any other Notified Body.

4. We agree that our samples will not be returned back after testing if not otherwise specified.


	5–Stamp and signature 
of the company representative

6–Date 
	
	7–Assessment of the application 
and attached documentation

	
	
	


Comments AND EXPLANATIONS
	Point
	Explanation

	General
	Please fill out the yellow fields only.

	General
	If you send the application electronically:
•  Please rename this file using the company name (and your order number or product name if you send more applications at the same time), e.g. Apl-electro_ABC-Electric_Switch-GX029
•  You can delete this page with comments and explanations

	General
	The company name and product/model name(s) in the application 
shall respond to the names on the product marking plate and in the whole documentation (user guide, product specification, all test reports, etc). These names will be also used in the final report and the certificate.
Differences in names may be a reason for refusal of the application.

	General
	The company representative’s signature must be on the same page as the declaration. If your application is exceeding one page, make the new page starting with the beginning of section 4 (Applicant’s Declaration).

	1–4
	Write down the name and position of the company representative 
He/she must be entitled to act on behalf of the company and this authorization must be proved if needed – by a nomination decree or similarly. The representative must be the person signing this application.

	2–3
	Use the model name it especially if you: 
•  Want to distinguish a general name of the type/group of product from a representative of this group or from its brand name (e.g. Electric switch / GX-029-7A)
•  Want us to assess/certify more models of one product type
The model name is not obligatory if the product name by itself is sufficiently specific (eg Thermal massager TM-650 is sufficient while Thermal Massager 650 Watt or even Handheld Thermal Massagers are not!)

More models in one application are acceptable 
provided all of them are identical or very similar in all aspects to be assessed.

Then either all models are tested separately, or testing of the product representative(s) may be accepted (usually the models with the strongest and weakest parameters, or a representative RoHS testing if all models utilize the same parts or suppliers.) Using of representative testing should be previously discussed with ITC.

	2–3
	Fill out this field if the manufacturer of the assessed product is different from the applicant 
(the applicant can be a representative/agent/distributor/reseller or similar)

	2–4
	No mandatory data – they can, nevertheless, help us or define relevant regulations or standards for the product. 
Fill out this field if the product name does not give a notion about the purpose of the product.
You can also use a category or code, eg according to NACE classification.

	3–1
	•  Final Report only: only assessment of conformity will be done, no certificate issued
•  Type certificate:  certificate of conformity of the product sample/prototype with relevant standards; validity 3 years
•  Product certificate: product certificate + yearly inspections of Factory Production Control (ie certification of production conformity with the tested sample/prototype); unlimited validity 
Type/product certificates are voluntary certificates issued by ITC.
•  EU Type Examination Certificate by Notified Body for “selected aspects of conformity” with EMC 
(see Annex III to Directive 2014/30/EU).
•  Re-certification is made after expiring validity of a previous certificate or they follow significant changes in production. The extent of requested documentation specified by ITC ad hoc. Write down number of the original certificate(s) into field 3–6.

	3–2
	English or Czech language: no special charge
If any other language(s) are required, an extra fee for translation(s) is charged (minimum EUR 50).

	3–3
	LVD (Directive 2014/35/EU): applicable for EEE with voltages of 50–1 000 V AC or 75–1 500 V DC
EMC (Directive 2014/30/EU): applicable for EEE with active electronics (emitting or sensitive to electromagnetic waves)
RoHS: (Directive 2011/65/EC): restriction of hazardous substances in EEE
All directives are available at: http://eur-lex.europa.eu.
Conformity with all these directives (if relevant for the product) is required for the manufacturer’s EU Declaration of Conformity and subsequent CE marking. All tests and/or certifications by a third-party body are voluntary.

	3–5
	If needed, write down the detailed specifications from Points 3–x or standards to be used for the assessment. 

	3–6
	The list of documentation attached to this application in not obligatory but it is recommended as it eliminates any chance that some part(s) of your documentation will be not taken into consideration – especially if you ask for more products/models to be assessed/certified.
Write down either the descriptions of documents attached to each product/model, or their filenames, or at least the number of files attached.

Usually this documentation is required:
•  Technical specification (including photos, drawings, circuit scheme, and part list)
•  User Manual / Installation Guide
•  Test reports (if no or part testing is required)
•  Inspection reports (if the product certification is required)
•  Other relevant documents (eg No-hazardous-substances declarations from suppliers, certificates of product parts)
These test/audit reports must be issued by accredited certification bodies.

All documentation must be submitted in English (or possibly in other language of EU-member-country, if the product is intended to be sold in one or in some EU countries). Other languages are accepted only with previous approval by ITC.

	4–1
	This point must be explicitly filled out (by checking the box) by all applicants from countries outside EU. 
If not, they will be charged by 21% VAT to the price.

	4–5
	The application shall be signed by the authorized representative stated in 1–5. 
The signature and the stamp must be authentic – electronically inserted signatures will be not accepted.
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